
CDOT HQ (CRBRC) CDOT REGION (RCRO) CDOT LA PE/PM LA PE/PM CONTRACTORS

7-0 Monitor OJT Participation (Form 838 and Form 832)

Prime submit Form 
1337 when one or more 

approved plans are 
chosen

End Process

7-1 Complete Form 838 and 
submit to PE/PM

7-7 Review submitted Form 
832

Approve/Certify 
Form

NO

7-2 Review submitted Form 838

Trainee 
Approved?

7-6 Submit completed Form 832 
for approved trainees to PE/PM 

(occurs monthly)

YES NO

7-3 Upload 
approved Form 838 
into LCPtracker and 

inform CRBRC of 
approved trainee

7-4 Assign OJT 
classification 

codes in 
LCPtracker and 

notify RCRO

7-5 Contractor uses OJT 
classification codes to submit 

payroll for trainee

7-8 Upload Signed Form 832 into 
LCPtracker

YES

RCRO notifies LA PE/PM and CDOT LA PE/PM 
of OJT classification codes

RCRO inform 
LA PE/PM 
and copy 
CDOT LA 

PE/PM

Send signed Form 832 to  CDOT LA 
PE/PM and RCRO

Update and re-submit form

Send Form 838 to CDOT LA PE/PM and 
RCROReceive Form 838

Receive Form 832

Notify Contractor of CDOT decision

Notify Contractor of CDOT decision

Receive copy of Form 1337 and provide 
copy to CDOT LA PE/PM and RCRO

Is a modification or 
waiver requested for the 

project OJT goal (CDOT Form 
1336)?  This can occur at any 

time during the project

Go to 7A:  OJT 
Goal Modification 

or Waiver 
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